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Paboyasi nporpaMma BHEYPOUYHOW AeATeNIbHOCTU MO MHGopMaTuKe «H(Oo3HaKa»

(0obpaboTKa TEKCTOBOW MHhopMaLmK) Ans 8 Knacca CocTaB/ieHa Ha OCHOBE:
depaepanbHOro 3akoHa Poccuiickoin depepauunn «O6 obpasosaHmmn B Poccuiickont ®epepaumm» (Ne 273-
®3 071 29.12.2012) 1 B COOTBETCTBMUU C:

defepaibHbIM  FOCYAapPCTBEHHbIM  06pa3oBaTefibHbIM  CTaHAApPTOM  OCHOBHOrO  06LLEro
obpasoBaHus (npuka3 MuHWUCTepcTBa 00pa3oBaHMsi M Hayku Poccuiickoin ®epepauyumn o1
17.12.2010 Ne 1897 «O6 yTBepXxaeHUW (hefepabHON0 rocyAapCTBEHHOrO 06pa3oBaTe/lbHOro
cTaHfapTa OCHOBHOro 06Lero 06pa3oBaHus» (C U3MEHEHUAMM);

Mucbemom  MwuHucTepcTBa o6pasoBaHus P® ot 12.05.2011 Ne03-296 «O6 opraHu3auum
BHEYPOUHOW [eATe/lbHOCTM MpW BBEAEHUN (heflepaslbHOro rocyapCTBEHHOro 06pa3oBaTe/lbHOro
cTaHAapTa 00LLero 06pa3oBaHms».

Mucbmom MuHUCTEpCTBa 00pa3oBaHWA M Hayku Poccuiickor ®Pefepaummn ot 14.12.2015
Ne09-3564 «O BHEYPOYHOW [leATeNnbHOCTH n peanusauunn [ONONHUTENbHbIX
06LLle06pa3oBaTe/IbHbIX NPOrpammv».

MocTaHoBNeHMEM [1aBHOro rocyfapCTBEHHOrO CaHWTapHOro Bpaya Poccuiickoint depepauymn ot
28.09.2020 Ne 28 «O6 yTtBepxaeHun CaHutapHbix npasun CI 2.4.3648-20 «CaHuTapHo-
aNMAEMUONOrNYecke TpeboBaHMUA K OpraHuM3auusam BOCNUTaHMS W 00yuYeHWs, OTAbIXa W
03[l0POB/IEHUA AETENA U MOMOAEKU»;

OCHOBHOI 06pa3oBaTeNlbHOM MPOrpaMMOii OCHOBHOMO O0O6LLEro 06pa3oBaHKsi, CPOK OCBOEHUS
5 net (B cootBeTcTBMM ¢ PIFOC O0O0), yTBEpXKAeHHOW NpuKa3oMm oT 01.09.2018r. Ne 284;
Yu4ebHbIM NaHOM OCHOBHOrO 06uero ob6pasosaHmns (5-9 knaccbl) MBOY «[MapTu3aHcKas LUKo/a
M. A.lN.borgaHoBa» Ha 2021/2022 y4e6HbIiA rof,

C ucnonb3oBaHneM MeToguyeckoro nocobus O.b. boromonoson «[lpenofaBaHne MHPOPMALMOHHBIX
TexHonorui B wkone» M.: BMUHOM. Jlabopatopus 3HaHuiA, 2020,
a TaKkKe

Komnnekta uudppoBbiXx 00pa3oBaTe/ibHbIX PecypcoB, pasMelLeHHOro B EAMHON  Konnekumu
LMdpoBbIX 06pa3oBaTenbHbIX pecypcos: http://school-collection.edu.ru/

«JlokanbHoin Bepcmm S0P 7-9 Knaccbl» Ha METOAMYECKOM CaliTe U3aaTeNbCTBa B aBTOPCKOM
mactepckoin W. I'. CemakumHa: http://metodist.lbz.ru/authors/informatika/2/.

YuebHbIin Kypc «MH(o3HaKa» (06paboTka TEKCTOBON WMH(OpMaLmmn) npegHasHayeH Ans opraHm3aumm
BHEYPOUHOW AeATeNIlbHOCTM MO OOLLENHTENNEKTYalbHOMY Hanpas/ieHNI0 Pa3BUTUS IMYHOCTU.

Lienn nporpaMmsi:

CofencTBME B 00eCneyveHUn [OCTUKEHWUA MNaHUPYeMbIX pe3ybTaToB OCBOEHUS OCHOBHOM
06pa3oBaTeNibHOl MPOrpamMmMbl OCHOBHOIO 06LLEro 06pa3oBaHunst (IMYHOCTHBIX, METaNpPeaMETHbIX,
NpeaMeTHbIX) OobyvarowyMmncs 8-ro Kiacca, B YaCTHOCTW, pa3BUTUE MNPAKTUYECKUX YMEHWI
NCMOMb30BaHUSI O(UCHBLIX MporpamMm [Ans 06paboTKM TEKCTOBOW WHMOpMaLMM B Yy4ebHOM
AEATENbHOCTY;

CO3faHMe  BOCMMTbIBAlOWE  cpefdbl,  06ecrneyMBatOLLe  aKTMBM3AUMIO  COLMA/IbHBIX,
WHTENNEKTYaNlbHbIX NHTEPECOB Y4alMXCsi B CBOGOAHOE BPeEMS;

pasBuTVE 340POBOI, TBOPYECKM pPacTylleid SIMYHOCTM, C CHHOPMMPOBAHHOM PaXKAaHCKOW
OTBETCTBEHHOCTHIO M MNPABOBbIM CaMOCO3HaHWMEM, MOAFOTOBMIEHHOW K >XW3HeAeATeNbHOCTU B
HOBbIX YCMOBMSAX, CMOCOGHOM Ha COUMabHO 3HAYMMYHK) MPaKTUYECKYHD AeATe/IbHOCTb,
pea/in3aumio JO6POBOMLYECKUX NHULMATMB.

3ajaun:

(hopMMpOBaHNE HaBbIKOB PeAaKkTMpOBaHUs U CTPYKTYPUPOBaHWSA TeKCTa CpeiCcTBaMu TEKCTOBOIO
npoueccopa Word, a Takke CKaHMPOBaHWA U OMTUYECKOrO pacrno3HaBaHUA TEKCTOB B NporpaMme
ABBYY FineReader 1 BepCTKu1 B HAaCTO/IbHOW m13[aTeNbCKoi cucTeme PageMaker.

(hopmMmMpoBaHMEe YMEHWA WCMOMb30BaTb CpefcTBa opdorpadmyeckoro M CUHTAKCUMYECKOro
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KOHTPO/IA1 PyCCKOrO TeKCTa M TEeKCTa Ha MHOCTPaHHOM $i3bIKE;
e (hopMMpOBaHME YMEHMS MNPOEKTMPOBaTb W OPraHU30BbIBaTb CBOH MHAMBUAYaNbHYH U
rpynmnoByH0 AesTeNbHOCTb, OPraH30BbIBaTb CBOE BPEMS C UCMO/b30BaHNeM VIKT.

O6LL1as XxapaKTepucTuKa yuyebHoro Kypca

YuebHblih  Kypc «VH(o3Halika» (06paboTka TEeKCTOBOWM WH(OpMauumn) no3BONSET OCBOUTb
Hanbosiee pacrnpocTpaHeHHble OQUCHbIE NPOrpaMMHbIe MakeTbl A8 00paboTKM TekcTa. HekoTtopble
BO3MOXHOCTM O(PUCHLIX MPOrpamMM paccMaTpuBalOTCH B Kypce WH(OPMATUKM OCHOBHOM  LUKOSbI.
[aHHbIA Yy4YebHbIA Kypc pacluMpsieT M3ydYaemyto B Kypce MHMOPMAaTUKM TeMy 3a CYET MCMOJ/b30BaHWS
MPaKTUYECKMX N MPOEKTHbIX paboT. [Mpegnaraembllii YUYeOHbIN Kypc ANS BHEYPOUHON [eATeNbHOCTM
M36bITOYEH MO COAEPXKaHMIO M MO3BOMSET COCTaBNATb Pa3NMyHble KOMOMHATOPHbIE COYETaHUst TeM,
YUYMTbIBas BO3MOXHOCTb UX U3YYeHWsi B Kypce MH(OPMATUKN 1 BHEYPOUHOI [eATENbHOCTM.

BaXHbIM fABNAETCH TO, YTO B MPOLECCE WM3YYeHUS [aHHOrMO0 Kypca ydyalecsd He npocTo
3HAaKOMSITCS C OTAE/MbHLIMM MPOrPaMMHbIMK MPOAYKTaMK, HO M OCBavBaKOT BO3MOXHOCTW MCMO/b30Ba-
HUS MH(OPMALMOHHBLIX O0ObEKTOB, CO3[4aHHbIX CPEACTBaMM OAHMX MNPOrpaMm, Mpy NOC/ieayHoLei
MOArOTOBKE AOKYMEHTOB B Apyrnx mnporpammax. ChopMmpoBaHHble YMEHWS U HaBblKM BOCTPEOOBaHbI
MpY M3YYeHUW MNPaKTUYECKM BCeX Y4ebHbIX MpeAMeToB OCHOBHOW 00pa3oBaTe/lbHON nporpaMmbl B
OCHOBHOW LLKOTIE.

OnuncaHne mecTa y4ebHOro Kypca B y4e6HOM MnaHe

YUebHbI Kypc peann3yeTcs 3a CYeT BapuUaTMBHOIO KOMMOHEHTA, ()OPMMPYEMOrO Y4YaCTHUKaMU
obpasoBaTe/nibHOro npouecca. Vicnonb3yercs BpeMs, 0TBELEHHOE Ha BHEYPOUHYHO [edTelbHOCTb. ObLmi
06beM Kypca 34 yaca 3a rog, u3 pacyeta no 1yacy B Hegento. lNMpakTuyeckme paboTbl NMPOBOAATCA HA
KaKAOM 3aHATUM [0 25 MUHYT, COrNnacHoO caHuMTapHbIM npasuiam n Hopmam (CaHluH 2.4.3648-20 ot
28.09.2020). Nx uenb - (opmMpoBaHMe, OTPaboTKa YMEHMIA U HaBbIKOB, MOMYYEHHbIX B MnpoLecce
N3y4YeHNa TeopeTMYECKOro marepuana.

[ns pa3BuTUSA YCTOMUMBOIO MHTepeca K y4eOGHOMY MpoLeccy Mo MHGopMaTuKe WUCMOMb3yrTCA
npeseHTaumu, Lmgposble obpasoBaTenbHble pecypcbl (LIOP), aneKTpoHHble 06pa3oBaTe/ibHble Pecypchbl
(20P).

Ha npakTUYecKMx  3aHATUAX  MCMOMb3YHTCA  3[0pOBbecOeperatolime  TEXHONOTUMM -
KoppurupytoLwaa rumHactuka ana rmas. (B.®. PenuH, B.W. Masnos, .M. YeboTapesckasa «KomnbroTep
1 rnasa. Koppurupyrowas rumMHacTuka ans rnas», metoamyeckoe rnocobue, Capatos, 2010).

Obpa3oBate/ibHble pe3y/bTaTbl POPMUPYIOTCA B AeATeNIbHOCTHOM (hopMe C WCMO/b30BaHWUEM
CMeflytoLLmMX MeTOLOB:

S cnosecHOro (pacckas, 06bACHEHWe, Niekuus, becesa, paboTta ¢ y4ebHUKOM);
*S HarnsgHoro (HabntodeHwe, UNNKOCTPaLMS, AEMOHCTPaUMA HarNsaAHbIX NOCOOMIA, Npe3eHTauuni);
*S npakTnyeckoro  (nNpakTuyeckve paboTbl B cpede rpatuyeckoro pefaktopa W 3MEKTPOHHbIX
npeseHTauuni);
S npoekTHOro.
MnaHupyemble pe3ynbTaTbl OCBOEHUSA Kypca

ChopMyNn1poBaHHas Liefb peanu3yeTcs Yepes JOCTUXKEHME 06pa3oBaTe/lbHbIX Pe3ynbTaToB. ITW
pe3ynbTaThl CTPYKTYpPUPOBaHbl MO  K/OYEBLIM 3afadam [OMONHMTENBHOMO O06LUEro 06pasoBaHus,
OTPaXatoLWM MHAMBUAYaNbHbIE, OGLLECTBEHHbIE U FOCYAAPCTBEHHbIE NOTPEGHOCTU, U BK/IOYAIOT B CE6S
NINYHOCTHbIE, NPeAMETHbIE, MeTanpPeaMeTHbIE Pe3y/bTaTbl.

JINYHOCTHBIE pe3ynbTaThbl:

e (hOpMMpPOBAHME OTBETCTBEHHOTO OTHOLUEHWS K Y4YEHMO, T[OTOBHOCTM W  CMOCOGHOCTM
06YyyUaloLLMXC K CaMOPa3BUTMIO 1 CaM006pa3oBaHUI0 Ha OCHOBE MOTUBALMM K 0BYYEHMIO 1 Mo -
3HaHMIO, OCO3HAHHOMY BbIGOPY W TMOCTPOEHUIO [asibHelilleli WHAVMBUAYaANLHOW TPaeKTopuK
06pa30BaHUs Ha Gase OPMEHTUPOBKU B MUpe Mpodeccuii 1 NPOgecCroHanbHbIX NPeANOUTEHWIA, C
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YYeTOM YCTOMYMBBLIX MO3HABATE/IbHbIX WHTEPECOB, & Takke Ha OCHOBE (OPMUPOBaHS
YB&XUTE/IbHOr0 OTHOLLEHUS K TPYAY, PasBUTUSA OMblTa y4acTus B COLMANbLHO 3HAUMMOM TPYLE;
(hopmMmpoBaHME KOMMYHUKATVMBHOW KOMMETEHTHOCTM B OOLWEHUA W COTPYAHUYECTBE CO
CBEPCTHMKAaMK, [eTbMU CTapLUero U MnafLlero Bo3pacTa, B3poC/biMK B npoLecce 06pa3oBaTesib-
HOW, OOLLECTBEHHO MOME3HOW, Y4ebHO-MUCCNef0BaTeNbCKON, TBOPYECKOW W ApYrnx BUIOB
[esTeNbHOCTY.

MpeAMeTHble Pe3yNbTaThi:

(hopMMpOBaHME YMEHWIA hopManu3aLui U CTPYKTYPUPOBaHUS MHAOPMaLMK, YMEHUS BbIGUPaTb
Cnoco6 npeAcTaBNeHNst JaHHbIX B COOTBETCTBUM C MOCTaBNEHHOI 3afaueli — TabnuLpl, CXeMbI,
rpadmky, AparpaMmbl, C UCMOMb30BaHMEM COOTBETCTBYHOLLMX MPOrPaMMHbIX CPEACTB 06PaGOTKU
[AHHBIX;

(opMMpPOBaHME HABLIKOB M YMEHWIA Ge30MacHOro 1 LienecoobpasHoro MoeeAeHUs Npu paéoTe ¢
KOMMbIOTEPHLIMI Mporpammamn U B IHTEpHeTe, yMeHUs co6/o4aTb HOPMbl MH(OPMALOHHOM
3TVIKU 1 Npaga.

MeTanpeameTHble pPe3yNbTaTbl:

YMEHME CaMOCTOATENIbHO MNaHMPOBaTh MyTU JOCTMXKEHUA LENeld, B TOM YUCNE aflbTEPHATUBHBIE,
OCO3HaHHO BbIGMpaTb Hambosnee 3PHEKTUBHBIE CIOCOObLI PELUEHNS YYEOHbIX U NMO3HaBaTebHbIX
3afauy;

YMeHMe COOTHOCUTb CBOW [AEACTBUA C NAaHMPyemMbiMK pesy/ibTaTaMu, OCYLUECTB/ISTb KOHTPO/Ib
CBOEI AeATeNnbHOCTU B MpOLIECCe AOCTMXKEHUS pelynbTaTa, OMpeaensTb Cnocobbl AeCTBUIA B
pamMKax NpeanoXKeHHbIX YCNOBUIA 1 TpeboBaHWiA, KOPPEKTMPOBATb CBOM AECTBUS B COOTBETCTBUM
C M3MEHSIOLLEICS CUTYyaLuen;

YMEHMe OLEHMNBATb NPaBUIbHOCTb BbINOHEHNS YYEOHOWN 3a4a4m, COOCTBEHHbIE BO3MOXHOCTM ee
peLeHms;

YMeHMe c031aBaTh, MPUMEHSATb M NPEoOpPa3oBbiBaTb 3HAKM U CMMBO/IbI, MOAENN U CXEMbl ANS
peLleHnst y4ebHbIX 1 Mo3HaBaTe/bHbIX 3343y,

B/laflecHNe OCHOBaMW CaMOKOHTPO/NSA, CaMOOLEHKM, MPUHATUA PELUeHWIA 1 OCYLLECTBNEHUS
0CO3HaHHOI0 BbI6Opa B y4eOHOW 1 NO3HABaTe/IbHOW AeATe/IbHOCTY;

YMEHMe OpraHv30BbIBaTb Y4e6HOe COTPYAHMYECTBO U COBMECTHYHO AeATeNbHOCTb C yuuTenem u
CBEpPCTHMKaMK; paboTaTb MHAMBWUAYaNbHO M B rpynne: HaxoAuTb OOLLEe PeLUeHVE W pa3peLlaThb
KOH(D/IMKTbI Ha OCHOBE COr/lacoBaHMsi MNO3WLUMIA M y4yeTa WHTEPEcoB; (hOpPMyNMpOBaTh,
aprymMeHTMpOoBaTb M OTCTamMBaTb CBOE MHEHME;

(hopmMmMpoBaHMEe N Pa3BUTME KOMMETEHTHOCTM B 06/1aCTM MCMOMb30BaHUA WH(OPMALMOHHO-
KOMMYHUKaLMOHHbIX TexHonoruin (aanee MKT- KomneTeHUun).

B pe3ynbTaTe 06y4eHns ydaLecs CMoryT nonyyuThb OnbiT:

MPOEKTHON [AeATeNbHOCTU, CO3AaHWS, PeAaKTMPOBaHMs, OMOPM/IEHMS, COXPaHEHUs, Mepeaaqm
MH(OPMALMOHHBIX 06LEKTOB C MOMOLLIbHO COBPEMEHHbIX NPOrPaMMHbIX CPEACTB;

KOMNEKTVBHOW peann3aumm MHHMOPMALMOHHbBIX MPOEKTOB, WH(MOPMALMOHHON [AesTeNbHOCTM B
Pa3NYHbIX chepax, BOCTPEBOBAHHbIX Ha PbIHKE TPYAa;

3()PeKTUBHOTO NPUMEHEHNA MH(OPMALMOHHBIX 06pa3oBaTe/lbHbIX PecypcoB B Y4ebHOM
[eATeNbHOCTH, B TOM YuMC/ie caMo0bpa3oBaHuu;

3((hEKTUBHOIN OpraHM3auun MHAMBUAYabHOr0 MH(OPMALIMOHHONO MPOCTPaHCTBA.

CTpyKTypa Kypca npeanonaraeT M3yuyeHue TEOPETUYECKOro MaTepuana W NpoBefeHne

NPaKTU4YeCKNX 3aHATUIA Ha NepCoHa/IbHOM KOMMbIOTEPE C LIE/IbIO MPUMEHEHUA Ha MPaKTUKe MoyvYeHHbIX
TEOPETUYHECKUX 3HaHWIA.

Mpy NPOBeAEHNM 3aHATUIA Kypca MUCMONb3YHOTCS crieaytolyie hopMbl paboThi:



- [IeMOHCTpaLMOHHas, KOraa yYeHKN CayLiatoT 06bACHEHWS yunTens 1 HabnoaatoT 3a
[AEMOHCTPaLMOHHbLIM 3KPAHOM W/ 3KpaHaMK KOMMbIOTEPOB Ha YUYEHNYECKUX Paboumx
MecTax;

- (ppOHTa/IbHas, KOrga yYeHUKM CUHXPOHHO paboTatoT Mog YrpaBieHneM yUnuTens;

- camocTosTeNbHas, KOraa YYeHUKM BbINONHAT UHANBMAYaNbHbIE 33laHNS B TEYEHUNE YaCTy

3aHATNS;

- camocTosiTeNnbHas (B pexxmme caMmoobpazoBaHus), KOrAa YYEHUKM BbIMOHAKOT TBOPYECKME

3alaHns B TeYEHME YacCTm 3aHATUS UK B CBOGOAHOE OT 3aHATUIA BpeMs;

- MNPOEKTHasA, KOrga YYeHWKN BbIMONHAT MHANBUAYaNbHbIE pab0Tbl N0 TEMATUKE 13Yy4YaeMoro

Kypca.

Kypc BKMOYaeT B cebs [Be 4aCTW: JIEKUMOHHYK W MpaKTUYecKyto. TeopeTuyecKas 4acTb
opraHu3oBaHa B (opme fekumid.  Jlekumm  MNpoBOAATCA € 06s3aTelbHbIM  MCNO/b30BaHUEM
WNNIOCTPATUBHBLIX  MaTepuranoB. [lpakTuyeckasd 4acTb - B (DOPME CaMOCTOSTE/bHbIX 3aAaHWi
(NpakTnyecknx paboT Ha KOMMbHOTEPE) M TBOPYECKUX PaboT, UTO SBMSETCA BaXKHOM COCTaBNAOLLEN
BCEro Kypca. TeopeTuyeckas W MpUKNagHas YaCTb Kypca M3yyaeTcs nmapafnefibHo, 4TobObl cpasy ke
3aKpennsTb TEOPeTUYEeCKMe BOMPOCHlI Ha MpakTuke. BbINOMHAS NpakTUYeckue 3afaHus, ydyawpyecs He
TONbKO 3aKpensT HaBblkW PaboTbl C MporpaMMamMu, HO W pPa3BMBatOT CBOM TBOPYECKME CMOCOGHOCTM.
Kaxgoe 3aHATME HAYMHAEeTCsl C MOTMBALMOHHOMO 3Tana, OPUEHTUPYHOLLErO y4allerocsi Ha BbIMOIHEHMe
MPaKTUYECKOro 3afaHuns rno Teme.

OpfHoin n3 hopm paboTbl MOFyT ObITb 3aHATUSA - CEMUHapbl (3aHATUS-UCCNEA0BaHMS), [ae
yyalumecs, pasbmBLUMCL Ha rpynnbl, CamMOCTOATENIbHO WCCMeAytoT OnpeaeneHHble BO3MOXHOCTU
nporpaMmbl, 3aTeM O0OMEHMBAKOTCA MONYYEHHLIMU 3HaHMAMW. B nTOre ydawimecs LO/MKHbI OBMaAeTb
MOJIHLIM CNEKTPOM BO3MOXHOCTEW paboTbl C MPOrpaMMmON.

®0opMbl OTYETHOCTU N KOHTPONA

TeKyLmiAi KOHTPO/b YPOBHS YCBOEHWS MaTepuana OCYLLECTBASETCA NO pe3y/bTaTaM BbINOMHEHUA
yyalymMmcs NPaKTUYeCKUX 3afjaHnii Ha KaKAoM ypoke. POpMOii MTOroBOro KOHTPONS SBNSIETCA 3alimTa
rPynnoBoro MM UHAMBUAYaNbHOIO MPOEKTa y4allerocs no Teme Kypca.

OCHOBOI /18 OLEHMBAHWS AESTENbHOCTM YYEHWKOB SBNSKOTCA pe3ynbTaTbl aHanM3a ero
npoayKuMM 1 [edTenbHOCTM Mo ee co3faHuto. OLeHKa VMMEeEeT pasnvyHble Crocobbl BbIPOKEHUS —
YCTHbIE CY)XAEHWA nefarora, MMCbMEHHbIE KaUYeCTBEHHbIE XapaKTEPUCTUKMN.

OueHKe MOANEXWT B TMepBYHD 0uYepedb YPOBEHb AOCTUXKEHUS YYEHWKOM MUHMMa/IbHO
HEo6X04NMbIX pe3y/nbTaToB, 0603HAUYEHHbIX B LiENsX 1 3agadax kypca. OLEHNBaHMNIO MOAIeXaT Takke Te
HanpaBneHNs W pe3y/bTaTbl AEATENIbHOCTU YYEHMKOB, KOTOPblE OMpPeAeneHbl B pabouyeli Mmporpamme
YUnTENs U B MHAMBMAYaNbHbIX 06pa3oBaTe/bHbIX NPorpaMmax y4YeHUKOB.

YUeHUK BbICTYNaeT MOIHOMPaBHbIM CYyOLEKTOM oOueHMBaHMA. OfHa W3 3ajay neparora —
06yyeHne [eTell HaBblkaM caMOOLeHKU. C 3TO LieNblo YUnTeNb BbIAENSET U MOSICHSET KPUTEPUM OLLEHKM,
YyunT feTeil (hopMynMpoBaTh 3TV KPUTEPUM B 3aBUCMMOCTM OT MOCTaB/IEHHbIX Lienieli M 0COBeHHOCTel
06pa3oBaTe/IbHOro MpPoAyKTa.

MpoBepka AOCTMraeMbIX Y4eHVWKaMy  06pa3oBaTeNlbHbIX — Pe3y/nbTaToB  MPOM3BOAMTCA B
cnefytolmx opmax:

- TeKywuii pedineKCMBHbIA CaMOaHanM3, KOHTPONb W CaMOOLIEHKA Y4allMMMCS BbIMOHAEMbIX
3afaHWin -  OUEHKa MPOMEXYTOYHbIX  AOCTUXKEHWA  WUCMOMb3YETCS  KaK  MHCTPYMEHT
NONOXWTENbHOM MOTMBAaUMKU, N8 CBOEBPEMEHHOW KOPPEKUMN AESTENbHOCTU yyalmxcs |
YUMTENs; OCYLLUECTB/SETCS MO pe3y/bTaTaM BbIMOMHEHUA YUaLLWIMMCA NPAKTUYECKMX 3afaHuiA Ha
KaXKOM 3aHATUN;

- B3aMMOOLIEHKa yyallymmcst paboT Apyr apyra unv paboT, BbINOMHEHHbIX B rpynnax;

- TeKyllas AMArHOCTMKa W OLeHKa y4MTenem AesTe/lbHOCTY LUKOMbHKOB;

- WUTOrOBbIA KOHTPO/Ib MPOBOAUTCA B KOHLE BCErO Kypca B (hopme Ny6AMYHONM 3aimTbl TBOPUECKMX
paboT (MHAMBMAYANbHBIX UK TPYNMOBbIX);



®OopMOii MTOrOBOI OLIEHKM KaXKAOr0 YYeHMKa BbICTYMNaeT 06pa3oBaTe/lbHasi XapaKTepucTika, B
KOTOPOI YKa3blBAeTCs YPOBEHb OCBOEHMSI M KaXKAOW M3 LIENeil Kypca M KaXAoro W3 HampaBneHwii
VHAVBUAYaNbHOV NPOrpaMMbl YUEHIKa Mo Kypcy.

CopepxaHue y4yebHOro Kypca

1. TekcToBbIV pegakTop Microsoft Word - 28 u
Cpepa npuknagHbIX NporpamMmm. JnieMeHTbl OKHa Y HaCTPOWKKW. PelakTMpoBaHne TEKCTOBbLIX [AOKYMEHTOB.
LLipndt 1 opmaTrpoBaHme cumBonoB. PopmatmpoBaHve ab3aueB. Co3gaHue cnnckos. Co3gaHme n nc-
nosib3oBaHmne cTunein. CospaHune Tabaul. dopmaTupoBaHme pasaesnoB U KOMOHOK. MakeT CTpaHuubl.
MpoBepka opgorpadmmn 1 rpammatuki. Tesaypyc. COpTMPOBKa AaHHbIX. BcTaBKa pUCYHKOB M aBTO(M-
ryp. Bctaska gnarpamm. [o6asneHvie 6ykBuULbl Y NOAIOXKN. BCTaBKa CMMBO/IOB U CrieuasibHbIX 3Ha-
KoB. BcTaBka 06bekToB WordArt. BetaBka hopmyn. CosfaHue rpadmyeckux 06beKToB. Makpockl. I'u-
NepCcCbIIKM 1 3aKnaakn. CnunsHue JOKyMEHTOB.

2. Mporpamma pacno3HaBaHuns Tekcta ABBYY FineReader - 2 4
3NeMeHTbl OKHa W HaCTPOKN. CkaHMpoBaHMe TEKCTOBOM MH(opMauun. CKaHMpoBaHWe rparuyeckmx
00BLEKTOB U TabNNLL.

3. HactonbHasa nsgatenbckas cuctema PageMaker- 44
DNeMeHTbI OKHa W HaCTPOnKW. BernomoratesibHble 3/1eMeHTbl. Co3faHve CTpaHuL, -LLab/IoHOB.

MpaKTUKyM, WUCMOMb3yeMbIA MPU  U3YYEHUW, MO3BONAET CHPOPMUPOBATL Y YHALLWMXCA HaBbIKM
paboTbl C TEKCTOBbIMW [OKYMEHTaMV pas3/IM4yHOro Buaa (B TOM 4MUC/E WANKOCTPUPOBAHHLIMU), UX
NPOECCMOHANBbHON BEPCTKM, a TakKe «OLUM(POBKM» NevyaTHOW TEKCTOBOW MHGopmauum (Hanpumep,
TeKCTa CO CTpaHuL, KHWr) MyTem ee CKaHWPOBaHWSA U ONTUYECKOro pacrno3HaBaHWA TeKCTa. YKasaHHble
onepauuyv Mo MOAroTOBKE M 00paboTke TeKCTa LUMPOKO MCMO/Mb3YKTCA Y4YaWwyMUCH He TOJbKO
HernoCpeACTBEHHO Ha YpOKax MH(OPMAaTUKW, HO M B paMKax Apyrvx npegmeToB Mpu NOATOTOBKE
petepatoB, OTHETOB U [PYryX TBOPYECKMX MUCbMEHHbLIX paboT, a Takke MOryT 6bITb BOCTPeb0BaHbI Npu
opraHuzauum (B TOM uMCNe B pamkax KOJIEKTUBHOW MPOEKTHON [AeATeNbHOCTW)  LUKO/bHOIO
n3gatenscTea U np.

Mepen Ha4yasloM 3aHATUIA MO JaHHOMY MPaKTUKYMy MpeAnonaraeTcsd, 4To yyallmecs o6nagatoT
HaBblkaMu paboTbl B OC Windows, a Takke HaBblkaMW BBOAA U pefakTUPOBaHWS TeKCTa B MPOCTEALLIMX
TEKCTOBbIX pefaKTopax.

B npakTvkyme pacCMOTpeHbl OCHOBHble HanpaBneHWs 06paboTKM TekcTa C WMCMO/b30BaHWEM
TeKCToBoro npoueccopa Word, BONpocbl CKaHWPOBaHMA UM OMNTUYECKOro pPacro3HaBaHWA TEKCTOB B
nporpamme ABBYY FineReader, a TakKe BEPCTKM B HACTO/bHOIN M3aaTenbCkon cucteme PageMaker.

CpenaHbl akLeHTbl Ha Hanbonee NPo6eMHble TEMbI:

- (popmaTtupoBaHMe JOKYMEHTa, MakeT CTpaHuLpbl;
- C/YHWE [OKYMEHTOB,;
- 3anucb 1 NPUMEHeHe MaKpOoCOoB.

Tak e Kak M peannsaumsi OCHOBHOW 00pa3oBaTe/lbHOM MporpaMmbl, YCrelHas peanvsaums
npegsiaraeMori nporpaMmmbl  y4ebHOro kypca «MHo3sHavika» (06paboTka TEKCTOBOWM MH(opmMauunn)
OpPVEHTMPOBAaHa Ha CyLLECTBYIOLLYIO UWH(OPMaLMOHHO-06pa3oBaTeNbHy0 cpefly 06pa3oBaTe/lbHOro
yupexzaeHus. VHhopmalMoHHO-06pa3oBaTenbHas cpefa 00pa3oBaTeNlbHOT0 YUpeXaeHWUs BK/OYaeT:
KOMM/IEKC MH(OPMaLMOHHbIX 06pa3oBaTe/ibHbIX PecypcoB, B TOM 4uc/e UMGpoBble 0bpa3oBaTes/ibHbIe
Pecypcbl, COBOKYMHOCTb TEXHONMOMMYECKMX CPEACTB  MHMOPMALMOHHBIX U KOMMYHUKaLVNOHHBIX
TEXHOMOIMA:  KOMMbLOTepbl, WHOe WKT o060pyfoBaH/e, KOMMYHWMKALMOHHbIE KaHa/bl, CUCTEMY
COBPEMEHHbIX  MeJarorMyeckMx  TEXHONOrWn,  obecreymBatonx 06yyYeHMe B COBPEMEHHOM
NH(OpPMaLMOHHO-06pa30BaTebHOM Cpefe.

O6wwmin 06beM Kypca 34 4aca 3a rog, M3 pacuyeta no 1 uyacy B Hefento. MpaKTnyeckne paboTbl
MPOBOAATCH Ha KaXKAOM 3aHATUM [0 25 MUHYT, COrfiacHo MocTtaHoBeHWMO [1aBHOrO rocyAapCTBeHHOro
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caHuTapHoro Bpada Poccuiickon ®epepaummn oT 28.09.2020 Ne 28 «O6 yTBepXaeHUM CaHUTapHbIX
npasun CI12.4.3648-20 «CaHUTapHO-3NNAEMNONOTNYECKME TPEOOBaHUS K OpraHu3aLmsM BOCNUTaHWS 1
00y4eHNs, OTAbIXa U 03[40POBNEHUS LETEN N MOMOLEXM».

TemaTnyeckoe nnaHUpoBaHue

Ne Konunyectso yacoB
HanmeHoBaHWe pa3fenos

n/n BCEro Teopus npakTuka

1 TekctoBblin pegakTop Microsoft Word 28 14 14
lMporpamma pacnosHaBaHuA Tekcta ABBYY

2. . 2 1 1
FineReader

3. HacrtonbHasa nsparensckas cuctema PageMaker 4 2 2

Bcero: 34 17 17



No
n/n
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19.
20.
21.
22.
23.
24.
25.
26.
21.
28.
29.

30.
3L

32.
33.

8

KANEHOAPHO-TEMATUWYECKOE TMNAHUPOBAHWNE

8-A Knacc

Tema 3aHATUSA

BBOAHbIN, NEPBUYHBIA MHCTPYKTaX No Tb. Cpefa NpuKnagHbIX
nporpamMm
TekcToBbI pepakTop Microsoft Word. 9nemeHTbl OKHa 1 HaCTPOIKM
PenakTnpoBaHue TEKCTOBbLIX 4OKYMEHTOB
PenakTnpoBaHue TEKCTOBbLIX JOKYMEHTOB
LLipnT 1 hopmaTnpoBaHne CMBO/IOB
dopmaTmpoBaHve ab3aLes
Co3sfaHuve Cnmnckos
Co3spfaHvie 1 1UCrosb3oBaHue CTUNEN
CospgaHue Tabnuy,
CospgaHue Tabnuy,
dopmaTnpoBaHme pa3genos Y KOMOHOK
MakeT cTpaHuLbl
MpoBepka opgorpadun 1 rpaMmaTukn. Tesaypyc
CopTupoBKa AaHHbIX
BcTaBka pyYCYHKOB Y aBTO(MIYp
BcTaBka guarpamm
[o6aBneHne 6yKBULLbI U NOAOXKKN
MoBTOPHbLIN MHCTPYKTaXX No Th. Co3aaHue petepata No acCTPOHOMUM
«Co/HeyHasa cuctema»
CospaHue pedpepata no acTpoHoMuN «ConHeYHas cuctTemar
BcTaBka CMMBO/IOB U CneuunabHbIX 3HAKOB
BcraBka 06bekToB WordArt
BcTaBka thopmyn
Co3paHue rpauryecknx 06bLEKTOB
Co3paHue rpauyecknx 06bLEKTOB
Makpocbl
"MnepcebIIKK Y 3aKnagku
CnusHve LOKYMEHTOB
WToroeasi npakTnyeckas pabota. CoszgaHue petepata «KpucTtanibi»
MporpammMa pacrio3HaBaHus TekcTa ABBY'Y FineReader.
CkaHupoBaHWe TEKCTOBOW MH(opMaLmn
CKaHuvpoBaHMe rpafyecknx 06bEKTOB M TabnuLy
HacTonbHas nsgarenbckas cuctema PageMaker. OneMeHTbI OKHa U
HaCTPOWKM
BcrnomorarefibHble 3/1EMEHTH!
Co3spfaHue cTpaHuL-L1ab10HOoB
WTorosas npaktuyeckas pabota. CosgaHune pehepara «Bugpl
Tennonepeavm»
Bcero:

KonnyecTtso
yacoB

-
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A
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34

JaTta

nnaH

02.09

09.09
16.09
23.09
30.09
07.01
14.10
21.10
28.10
1111
18.11
25.11
02.12
09.12
16.12
23.12
30.12
13.01

20.01
27.01
03.02
10.02
17.02
24.02
03.03
10.03
17.03
31.03
07.04

14.04
21.04

28.04
05.05
12.05

(hakT
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19.
20.
21.
22.
23.
24.
25.
26.
21.
28.
29.

30.
3L

32.
33.
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KANEHOAPHO-TEMATUWYECKOE TMNAHUPOBAHWNE

8-b knacc

Tema 3aHATUSA

BBO/HbI1, NEPBUYHBIN MHCTPYKTaX No Thb. Cpefa NpuknagHbIX
nporpamMm
TekcToBbI pepakTop Microsoft Word. 9nemeHTbl OKHa 1 HaCTPOIKM
PenakTnpoBaHue TEKCTOBbLIX 4OKYMEHTOB
PenakTnpoBaHune TeKCTOBbIX JOKYMEHTOB
LLipnT 1 hopmaTnpoBaHne CMBO/IOB
dopmaTmpoBaHve ab3aLes
Co3sfaHuve Cnmnckos
Co3spfaHvie 1 1UCrosb3oBaHue CTUNEN
CospgaHue Tabnuy,
CospgaHue Tabnuy,
dopmaTnpoBaHmMe pasaenos N KOOHOK
MakeT cTpaHuLbl
MpoBepka opgorpadun 1 rpaMmaTukn. Tesaypyc
CopTupoBKa AaHHbIX
BcTaBka pyYCYHKOB Y aBTO(MIYp
BcTaska gvarpamm
[o6aBneHne 6yKBULLbI U NOAOXKKN
MoBTOPHbLIN MHCTPYKTaXX No Th. Co3aaHue petepata No acCTPOHOMUM
«Co/HeyHasa cuctema»
CospaHue pedpepata no acTpoHoMuN «ConHeYHas cuctTemar
BcTaBka CMMBO/IOB U CneuunabHbIX 3HAKOB
BcTaBka 06bekToB WordArt
BcTaBka thopmyn
Co3paHue rpauryecknx 06bLEKTOB
Co3paHue rpauyecknx 06bLEKTOB
Makpocb
"MnepcebIIKK Y 3aKnagku
CnusHve LOKYMEHTOB
WTorosasi npakTnyeckas pabota. Co3gaHue pedepata «Kpuctannbi»
MporpammMa pacrio3HaBaHus TekcTa ABBY'Y FineReader.
CkaHupoBaHWe TEKCTOBOW MH(opMaLmn
CKaHuvpoBaHMe rpafyecknx 06bEKTOB M TabnuLy
HacTonbHas nsgarenbckas cuctema PageMaker. OneMeHTbI OKHa U
HaCTPOWKM
BcrnomorarefibHble 3/1EMEHTH!
Co3spfaHue cTpaHuL-L1ab10HOoB
WTorosas npaktuyeckas pabota. Co3gaHue pethepara «Bugpl
Tensonepesaymn»
Bcero:

KonnyecTtso
yacoB

-
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34

JaTta

nnaH

01.09

08.09
15.09
22.09
29.09
06.10
13.10
20.10
27.10
10.11
17.11
24.11
01.12
08.12
15.12
22.12
29.12
12.01

19.01
26.01
02.02
09.02
16.02
02.03
16.03
30.03
06.04
13.04
20.04

27.04
04.05

11.05
18.05
25.05

(hakT
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8. CumoHoBuy C. B., EBceeB I'. A., AnekceeB A. I'. CneumnanbHasa nHopmaTuka: Y4yebHoe nocobue. M.:
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VIHTepHeT-pecypchbl:
www. metod-kopilka.ru - MeTtoaunuyeckass KOnuka yumTens UHHoOPMaTUKu
http://www.klyaksa. net/ - HdopmaTrka n KT B wkone. KoMnbloTep Ha ypokax
http://ru.wikipedia.org/ - Bukuneans - cBo60AHasA 3HLMKNONEAMNS.
http Yiwww. issl. dnttm.ru — caiiT )xypHana «lccnefoBaTenbckasi paboTa LUKO/IbHKa».
http://mww.nmc.uvuo.ru/lab SRO opit/posobie metod proektov.htm
http://mww.fsu-expert.ru/node/2251 - MH®OPMATUKA v VIKT. MNporpamma ans 6a30Boro yposHs (cu-
CTEMHO-MH(OPMaLMOHHAsA KOHLENUMS);
http://www.5byte.ru/8/0006.php - NH(opmaTrKa Ha NATb
http://festival.1 september.ru/ - ecTnBanb Negarornyeckmx naen «OTKPbITbIA YPOK»
http://go-00.0rg - CBOGOAHbIA NAaKET OPUCHLIX MPUIOXKEHWIA
httpZ/mww. gimp.org/  http://mww.inkscape.org/ - Inkscape BeKTOpHbIA rpadmyecknini peakTop
http://Aww.softcore.com.ru/graphity - MporpamMmmMa MOXET CNy>XXWUTb OT/IMYHOW 3aMEHOI CTaHAaPTHOMY
rpagmyeckomy pefaktopy Paint.
http://www.inernika.org/users/astana-ch-41/works


http://www.metod-kopilka.ru/
http://www.klyaksa.net/
http://ru.wikipedia.org/
http://www.issl.dnttm.ru/
http://www.nmc.uvuo.ru/lab_SRO_opit/posobie_metod_proektov.htm
http://www.fsu-expert.ru/node/2251
http://www.fsu-expert.ru/sites/default/files/file/brifing-makarova/3.zip
http://www.fsu-expert.ru/sites/default/files/file/brifing-makarova/3.zip
http://www.5byte.ru/8/0006.php
http://festival.1september.ru/
http://go-oo.org/
http://www.gimp.org/
http://www.inkscape.org/
http://www.softcore.com.ru/graphity
http://www.inernika.org/users/astana-ch-41/works

Bcero npownTo, NPOHYMEPOBaHo
M CKPEenmeHo neyatbto  -SP
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